
 

Director of Finance (24-32 hours/week) 
 
Organization Overview 
 
FIRST Washington (FIRST WA, www.firstwa.org) is a regional not-for-profit organization that 
implements STEM programs in K-12 schools under a partnership agreement with the 
international non-profit, FIRST (www.firstinspires.org) as well a locally developed teacher 
training curriculum.  FIRST Washington focuses on statewide access to STEM programs for all 
students, with particular focus on girls, people of color, and rural areas. 
 
FIRST and FIRST Washington have a shared mission of inspiring young people from 
kindergarten through high school to innovate and become science and technology leaders 
through mentor based programs.  It is the only integrated program of its kind running from 
kindergarten through 12th grade.   Our programs are designed not only to teach technical skills 
but also leadership and teamwork.  Students build and learn skills in science, engineering and 
technology and robotics.  They also build confidence, develop critical thinking, teamwork and 
communication skills.  
 
FIRST Washington is an equal opportunity employer and we value diversity. We do not 
discriminate on the basis of race, religion, color, national origin, gender, sexual orientation, 
age, marital status, veteran status, or disability status.  
 
 
Position Overview 
The Director of Finance is responsible for all finance and accounting matters of FIRST 
WA including forecasting, reporting and budgeting, oversight of day to day accounting 
and finance activities, overseeing compliance and recognition of grants, and long-term 
finance planning and modeling. They serve as a member of the leadership team, 
collaborating regularly with the President, leaders of the fundraising and programs 
departments, the board finance committee and the board of directors.  This position 
directly manages one staff member (Staff Accountant) as well as providing guidance and 
mentoring for staff on financial management and budgeting.  
 
Qualified candidates will bring experience with accounting, forecasting and financial 
analysis.  The process rigor and attention to detail required for this position will be balanced 
by freedom to bring new ideas to the table and to contribute to strategic planning 
discussions with the leadership team and board.  
 
Primary Responsibilities 

• Provide accurate and timely information in a clear and concise format to support 
informed decision making across the organization.   

• Prepare financial statements in accordance with GAAP, produce tax filings, and manage 
the annual audit. 

• Lead the process of developing the annual budget, in collaboration with the President 



 

and leadership team. 

• Assess organizational performance against the annual budget, grant budgets, and 
FIRST WA’s long-term strategy. 

• Assess and determine improvements needed to internal processes and systems for the 
effectiveness and efficiency of financial tracking, planning and reporting. 

• Oversee cash flow planning and ensure availability of funds as needed. 

• Engage the finance committee of the board of directors to discuss short-, medium-, and 
long-term financial plans and projections. 

• Ensure legal and regulatory compliance of all financial functions. 

• Remain up to date on nonprofit finance best practices and state and federal laws 
regarding nonprofit operations. 

• Manage and develop the Bookkeeper. 
 
 

Qualifications 

• Finance leader with at least 8 years of experience including accounting experience; 
nonprofit experience strongly preferred. 

• Bachelor’s degree in accounting, finance, or a related field; CPA certification helpful 
but not required. 

• Experience with financial models, audits, forecasting, and reporting. 

• Understanding of non-profit accounting, reporting, and regulations preferred. 

• Experience with fund accounting software and restricted grants required. 

• Strong analytical skills combined with creativity and strategic thinking. 

• You demonstrate excellent organizational skills, self-motivation, flexibility, and the 
ability to work and thrive working  

• You are an inspiring leader and are effective at mentoring and motivating others. 

• You are an effective communicator, especially in conveying financial information 
to individuals who do not have finance expertise. 

• You possess an extremely high level of trustworthiness, integrity, and work ethic.  

 

To apply:  firstwa.org/careers 


