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Here are some sample outreach letters/templates. Use these as inspiration, not as a simple cut and paste.
We encourage you to find your own voice, make it personal, and tell the person or company you are requesting support from why you are excited both for this season, but also why you want their specific support. 
Let us know when you have success- what worked, and even what didn’t.  We can share and learn from each other.
	
Examples included to spark your thinking:
1) Formal
2) Fun
3) Short
4) Short and Fun
5) A request to meet in person









SAMPLE(s) – Please Modify for your team specifically
#1 Formal

[Team Letterhead or Logo]
[Date]
[Business Name]
[Contact Name]
[Address]
[City, State ZIP]
Dear [Mr./Ms./Mx. Last Name],
We are Team [Number], [Team Name], a FIRST® Robotics team based in [City/School/Organization]. We are reaching out to invite you to invest in the next generation of innovators, engineers, and leaders by supporting our team during the upcoming robotics season.
FIRST Washington supports STEM learning for over 10,000 youth across the state. It is part of an international youth development network that combines engineering, technology, teamwork, and leadership through hands-on robotics competitions. Students gain valuable real-world skills in problem-solving, project management, communication, and collaboration while designing, building, and programming robots.
Our team is composed of [number] students from [school/community] who are passionate about STEM and dedicated to representing our community with excellence. Participation in FIRST Washington Robotics requires significant resources, including:
· Robot parts and materials
· Tools and equipment
· Competition registration fees
· Travel and lodging for events
· Outreach and community service activities
Your sponsorship will help ensure that every student can participate, regardless of financial circumstances.





Sponsorship Opportunities
· $100 – Opens the door for a student
· Covers safety gear, team apparel, and basic robot components. Impact: A student who might not otherwise afford to participate gets full access to the team, events, and hands‑on STEM learning.
· $250 – Powers hands‑on robot building
· Supports essential robot materials like aluminum, wiring, sensors, and 3D‑printed parts. Impact: Students gain real engineering experience building mechanisms and testing ideas.
· $500 – Helps the team compete
· Offsets event registration, transportation, and pit supplies. Impact: Students get to bring their robot to official FIRST competitions — often the most transformative part of the season.
· $1,000 – Drives robot performance and innovation
· Funds advanced components such as motor controllers, drivetrains, expansion hubs, and programming tools. Impact: Students can design more capable robots, learn higher‑level engineering skills, and compete at a higher level.
· $2,500 – Core Season Supporter
· Provides foundational funding that keeps the team operational — covering major expenses like competition fees, robot upgrades, and essential travel. Impact: Ensures the team can actually compete throughout the season, regardless of rising costs. This level helps stabilize the program and directly supports dozens of students.

All contributions, regardless of size, make a meaningful impact.
As a sponsor, your business may be recognized through:
· Placement of your logo on team materials and apparel (as applicable)
· Recognition on social media and team communications
· Acknowledgment at community outreach events
· Visibility as a supporter of STEM education in our region
We would be honored to partner with you inspiring students to pursue careers in science, technology, engineering, and mathematics. We welcome the opportunity to discuss our program and share more about our team's goals for the season.
Thank you for considering this request and for supporting young innovators in our community.
Sincerely,
[Student Name(s)]
[Leadership Role(s)]
Team [Number], [Team Name]
[Coach/Mentor Name]
[Phone Number]
[Email Address]

#2 Fun Version
Dear [Mr./Ms./Mx. Last Name],
We’re Team [Number] – [Team Name], and we’re the group of students in your community who spend our afternoons designing, building, and driving robots that do things most adults don’t believe teenagers can pull off. We’re reaching out because this season, we’re aiming higher than ever — and we’d love for you to be part of our story.
FIRST® Robotics isn’t just about robots (though the robots are awesome). It’s about learning how to solve real problems, work as a team, think creatively, and build things that actually work. Across Washington, more than 10,000 students participate — and we’re proud to represent our city and school in this incredible program.
Our team is made up of [number] students from [school/community] who show up every day ready to learn, build, and push ourselves. But robotics isn’t cheap. To compete, we need:
· Robot parts and materials
· Tools and equipment
· Competition registration
· Travel and lodging
· Outreach supplies for helping younger students
Your support helps make sure every student can participate, no matter their financial situation. And honestly — it means the world to us.
Sponsorship Opportunities
$100 – Opens the door for a student
Helps cover safety gear, team shirts, and basic robot parts. Impact: A student who might not otherwise afford to join gets to be part of the team.
$250 – Powers hands‑on robot building
Supports aluminum, wiring, sensors, and 3D‑printed parts. Impact: Students get to build real mechanisms and test their ideas.
$500 – Helps the team compete
Offsets event registration, transportation, and pit supplies. Impact: Students get to bring their robot to official competitions — the highlight of the season.
$1,000 – Drives robot performance and innovation
Funds advanced components like motor controllers, drivetrains, and programming tools. Impact: Students learn higher‑level engineering and build a more competitive robot.
$2,500 – Core Season Supporter
Covers major expenses like competition fees, robot upgrades, and essential travel. Impact: Keeps the team running strong all season and supports dozens of students.
What You Get as a Sponsor
· Your logo on our robot, shirts, and team materials
· Shoutouts on social media and team updates
· Recognition at community events
· Visibility as a champion of STEM education in our region
But more importantly — you get to be part of something that genuinely changes students’ lives.
We’d love to partner with you this season and show you what your support makes possible. We’re happy to stop by, share our robot, or talk more about our goals.
Thank you for considering supporting young innovators in our community.
Sincerely, [Student Name(s)] [Leadership Role(s)] Team [Number], [Team Name]




#3 Shorter Version for Student Outreach
Dear [Business Owner],
We are members of FIRST Robotics Team [Number], and we are seeking community partners to help fund our upcoming robotics season. Through FIRST, students gain hands-on experience in engineering, programming, teamwork, and leadership while building robots and competing with teams from around the world.
Your support helps cover registration fees, robot parts, tools, and travel expenses, making it possible for all students to participate.
We hope you will consider sponsoring our team and investing in the future workforce of our community. Thank you for your consideration and support.
Sincerely,
[Student Names]
Team [Number], [Team Name]
[Contact Information]

#4 Short and Fun
Hi [Name],
We’re Team [Number] – [Team Name], a student robotics team right here in your community. We design, build, and compete with robots — and we’re learning engineering, teamwork, and problem‑solving every day.
This season we’re aiming higher, building bigger, and bringing more students onto the team. Your support would help us buy robot parts, get to competitions, and make sure every student can participate.
We’d be thrilled to have you as a sponsor. It truly makes a difference for us.
Thank you for supporting local students and big dreams.
– Team [Number], [Team Name]





#5 Short with an offer to come show/present in person

Hi [Name],
I’m part of Team [Number] – [Team Name], our community’s student robotics team. We design and build robots for competitions, but what we really build are skills, confidence, and futures. This program has changed our lives — and we’re working hard to make sure every student can be part of it.
We’re looking for local supporters who believe in helping students dream bigger. Your support would help us get the parts we need, travel to competitions, and make robotics accessible for everyone on our team.
I’d love to stop by in person, show you what we’re building, and share more about what your support would make possible for us this season. It would mean a lot to our whole team.
Thank you for considering it.
– Team [Number], [Team Name]
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